Groundrules for workshop
1. Be prepared and well organised.
2. Be on time.
3. Set the pace – not too fast, not too slow.

4. Make yourself heard and be CLEAR at all times.

5. Be fun and interesting – this will keep everyone with you and switched on.

6. Enjoy yourselves, then others will too.

7. Engage people in interactive activities like games.
8. Don’t make things too complicated.

9. [image: image1.wmf]Know something about the audience before you turn up if possible.
10. Be flexible, in case things don’t turn out quite as you expect.

11.Use feedback you are given after a workshop to make it even better next time!

Remember: Start each workshop as you mean to go on!

Get people’s minds going.

Get people ready for the day.

Be big, bright & breezy and engage people.
